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In general, you will need to obtain written permission to reuse or adapt copyrighted material in your INS 2017 poster, Infusion Nursing Grand Round presentation, or PowerPoint presentation. Usually, the “rights holder” of such material is a publisher or other organization, but it may also be an individual. Examples of materials that will likely require permission include: 
· Images
· Images of real people
· Video 
· Illustrations, charts, or tables taken from or based on another source
· Logos and wordmarks of organizations
· Extensive text excerpts
What constitutes permission and who do you get it from?
In general, written permission must be obtained from the copyright holder.
· Images that are not your own: Obtain written permission from the rights holder.
· Images of real people: Whether they are colleagues, patients, or bystanders, if they are recognizable, you will need permission from each person pictured to publish his or her image. If you work for a hospital or other organization, it’s likely your marketing or legal department will have a form you can use. If you do not have access to a formal release, a written letter of permission from each person pictured (best if it’s on the organization’s letterhead) will serve as permission.
· Video: Obtain written permission from the rights holder. In addition, check that the rights holder can provide permissions from any recognizable individual in the work.   
· Illustration, charts, tables, etc.: Obtain written permission from the copyright owner, typically the publisher. 
· Logos or wordmarks: Your best bet is to go to the organization’s marketing or legal department for permission.   
If the copyright holder requires that the credit line be worded or formatted in a specific way, follow the directions as requested. Reusing or adapting material must be acknowledged. 
A permissions checklist
Putting together a list of permissions required to support your presentation and then obtaining them is a necessary part of your submission process. If your work calls for it, you should:
· Obtain written permission to use copyrighted material from the rights owner and permissions from “real people” who are recognizable in any of the images you want to use. 
· Submit all permissions at the time you submit your presentation.
· Provide sources and credit lines for the material.  
· Acknowledge reuse or adaptation of material of this kind.    

