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August 25, 2011
Dear Immediate Supervisor/Board:
The 39th INS Annual Convention & Industrial Exhibition is critical to my professional development and I would like to request approval to attend.

The event is being held from April 28 - May 3 at the Rio All-Suite Hotel in Las Vegas, Nevada. Between 1,000 and 1,200 infusion nurses and allied healthcare professionals who specialize in infusion therapy attend each year for more than 80 education sessions led by infusion therapy experts, an Industrial Exhibition showcasing the latest products and medications on the infusion market today, opportunities for hands-on training, and numerous opportunities to network. Additionally, by attending the entire convention, I can earn up to 24.0 contact hours of continuing nursing education credit and 40 CRNI® recertification units.  
Highlights of this year’s meeting include: 

· Sessions on reducing infections and complications associated with vascular access devices
· A Home Infusion Track designed for those who specialize in homecare
· Sessions that explore the new technologies being used in infusion therapy, such as ultrasound-guided vascular access device placement and smart pump technology 
· An International Track that focuses on infusion therapy practices on a global scale
· Hands-on training opportunities in the Simulation Lab where I can learn proper administration of medications and/or how to use of the latest medical devices in infusion therapy, and 
· A jam-packed Industrial Exhibition showcasing the latest infusion products and medications on the market, along with educational poster presentations and presentations in our Exhibitor Theaters
A full calendar of events can be found at https://www.eiseverywhere.com/ehome/25144/ins2012. 
I plan to attend the following sessions to strengthen my professional development:

According to the exhibitor list, the following companies are exhibiting and may have products and services that I think can help our organization:

The registration fee is $____ and includes all of the educational sessions, access to the Industrial Exhibition, breakfast each morning (Sunday-Thursday), lunch on exhibit days (Monday-Wednesday), and evening receptions on Monday and Tuesday. The cost of a hotel room in the INS room block is $189 USD per night. I have found airfare for $_____. 
By attending the 2012 INS Annual Convention and Industrial Exhibition, I will gain the knowledge and skills to help our organization reduce costs, prevent infections, and eliminate adverse reactions that end up costing patients, facilities, and insurance companies billions of dollars annually on preventable healthcare-associated infections and adverse events. The total cost for me to attend is $_____ and I feel the education and connections I would take back would more than make up for the cost.
I look forward to bringing my key takeaways back to share with the department.
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