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August 28, 2014
Dear Immediate Supervisor/Board:
The Infusion Nurses Society’s mid-year conference, the Fall National Academy of Infusion Therapy and One-Day Program, is critical to my professional development, and I would like to request approval to attend.

The event runs from November 14-16 at the Hyatt Regency on Peachtree Street in Atlanta, Georgia.  Between 400 and 600 infusion nurses and allied health care professionals who specialize in infusion therapy attend each year. Over 25 educational sessions led by infusion therapy experts will be offered, as well as an Industrial Exhibition showcasing the latest products and medications on the infusion market today. There are numerous opportunities to network and share best practices with colleagues. Additionally, by attending this entire conference, I can earn up to 12.0 contact hours of continuing nursing education credit and 30 CRNI® recertification units in just two and a half days, minimizing the amount of time away from work.
The current health care environment offers more challenges than ever before, especially for nurses in the specialty of infusion nursing. This year’s One-Day Program, Infusion Nursing:  Innovative Leadership in Uncertain Times, will provide me with information to improve patient outcomes and contribute to the quality health care provided by our organization despite the challenges of health care today.
The National Academy of Infusion Therapy has a wide variety of educational offerings, including sessions on preventing health care associated infections, best infusion practices, and management of various disease states.
I plan to attend the following sessions to strengthen my professional development:

According to the exhibitor list, the following companies are exhibiting and may have products and services that I think can help our organization:

A full calendar of events can be found at http://www.ereg.me/NAIT14Schedule
The registration fee is $____ and includes the One Day Program, all of the educational sessions, and exhibits.  The cost of a hotel in the INS room block is $159 USD per night. I have found airfare for $_____. 
By attending the 2014 INS Fall National Academy of Infusion Therapy and One Day Program, I will gain the knowledge and skills to help our organization reduce costs, prevent infections, and minimize adverse reactions that end up costing patients, facilities, and insurance companies billions of dollars annually. The total cost for me to attend is $_____. I feel the education and connections I obtain will be well worth the cost.
I look forward to bringing my key takeaways back to share with the department.

Your Name 
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