
 

Guidelines for Oral Presenter for Autumn Conference 2016  

Congratulations again for being selected to present your work in an oral session at Autumn 

Conference, the following is guidelines on how to prepare your presentation, what to expect at the 

conference and after the conference. Please print this document for your records  

Registration  

As an accepted Oral Presenter you are required to register to attend the conference in full if you 

have not done so already, the Early Bird rate is available until the 17 July 2016.  

Click here to register  

Preparing your Talk  

Familiarise yourself with the session, your Convenor will be in contact with possible amendments. 

Please ensure that the first slide of your power point is the title of your talk followed by a 

Declaration of Interest slide  

If you use PowerPoint slides, you are asked to ensure that the font size is large enough to be seen 

from the back of the room. A PowerPoint slide, for example, would normally contain approximately 

6 Lines of type in 30pt size or larger. Try to keep visual aids simple and to use them to highlight only 

the major points of your discussion. To increase discussion and interaction amongst the delegates 

we encourage the use of multiple choice questions during your talk. Additionally please allow five 

minutes at the end of your talk for questions.  

Please note that you also have the option to present your case report as a poster  

At the conference  

Upon arrival please collect your delegate badge from the registration desk, here you will also receive 

the final programme and the abstract book. 

*PLEASE CHECK YOUR PRESENTATION INTO SPEAKER PREVIEW AT LEAST TWO HOURS BEFORE YOUR 

TALK* 

https://www.eiseverywhere.com/ehome/autconf2016/358107/


The Presentation  

It is recommended that you deliver your presentation (i.e. talk the audience through it), rather than 

read it from a prepared script. This makes for a much livelier and dynamic presentation; it is 

generally far easier for an audience to follow you when you speak rather than when you read. Whilst 

all the conference lecterns have microphones, you should speak loudly, slowly and clearly enough so 

that everyone can hear and understand you. 

Please be aware: 

 Your presentation should not have been presented at any other event, unless it contains 

new information and has been adapted for the audience. 

 Please avoid misusing the conference platform to promote or sell a company and its 

products or services. Please do not include brand names of any products. 

 Universities and hospitals will be allowed to have branded logos on the front page of their 

presentations only. 

Delegate attendance is based on the advertised programme; therefore we request that you follow 

the session outline agreed upon for the conference programme and that the title of your 

presentation is exactly as it appears in the session outline. Please give careful note to the time 

available and please adhere to the set timings. If your session includes delegate participation, please 

Allocate time at the end of your presentation for ‘Questions & Answers’. 

After the Conference  

Please note that a copy of your presentation will be kept by BSR and BHPR to be made available for 

download by registered delegates only following the conference. If your presentation contains 

sensitive data please contact Gabrielle via GSaunders@rheumatology.org.uk to arrange for an edited 

version to be made available. 

 

We look forward to welcoming you to Bath! If you have any further questions I am happy to help, 

please email JFrancis@rheumatology.org.uk 
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