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CPD Process

In order to receive CPD credit
- Be sure to sign in or scan your badge for this session

- You must stay in the session for the duration of the training
- This session is eligible for 1 hour of CPD

- CPD certificates are emailed directly to you within 4 weeks of the conference date to the
same email address you used to register
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About today’s speaker

Platinum-level Advanced Certified ProAdvisor
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Member of the Intuit Trainer/Writer Network

Intuit Trainer for over 5 years

Gisele Doucet
CEQ, The Art of Accounting

@ quiickbooks.
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Agenda

Why QuickBooks Online (QBO)?

The benefits of cloud accounting!

What version of QBO should you choose?
Demo: Typical income and expense workflows

Bells and whistles — the automations that save you time and effort
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Why choose
QuickBooks Online?




Current industry trends: Clients are choosing QuickBooks Online
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Current industry trends: Why move to an online solution?

The Cloud
* Your information is accessible, and always up-to-date
* No more need to go back to the office to enter customer information

 Leverage technology to reduce effort and human error
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Technical benefits

True Cloud-based
Application

A

Always up to Date

Access from
Multiple Devices

Real-time
Multi-user Access

Systems

128 Bit Encryption
Continuous Backup

qwckbooks
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Workflow benefits

Integrated document management 0

FATHOM

Automation features
« Bank Rules

« Recurring Transactions

Ecosystem of Apps

qunckbooks

10 @DoucetGisele #QBConnect CO RN ECT




Third Party Apps

Extend the power of QBO
Reduce the amount of apps

Seamless integration

QBO is the “hub”

@ quiickbooks.

CONNECT
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What are you already using
in the cloud?

Document

Storage




Which version of QuickBooks
should you pick?




QuickBooks Online

EASYSTART ESSENTIALS s SELF.ENPLOYED

$3 éD " $8 10, $12 0o, SS 00,
10y 05 i |

Track midoage sutomatically v
Saort baniness & personal trassactions v
Track income & saperies v v v v
Tonck sales & sales tan v v v v
Capture & organire recoipls v v v v
Ren reponts v v v v
woice & acoept payments v v v v
Frogress wolkiing + Q v v v
Maximize tax deductions v v v
Send estimanes v v v
Mutiple ulers v v
Manage bills & payments v v

@ quiickbooks.
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The Mobile App

The QuickBooks Online Mobile App facts:

* Free with any paid subscription of QuickBooks Online
 Available for iOS or Android devices

» Automatically syncs with QuickBooks Online on the web

« Same level of security as the browser version
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Understanding how QuickBooks Online is built

Other Functions

Transaction

forms

Lists include: Transactions include: Functions include:

» Chart of Accounts * |nvoices * Reconcile accounts
» Customers * Bills * Files Sales tax

» Suppliers » Cheques « Budgets

» Sales Receipts « Job Costing

» Journal Entries

* Products and Services

@ quiickbooks.
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Daily Workflow: Income




Income

Customer Pays at
the Time of Sale

Sales Receipt

Undeposited Funds

et

Make Deposit

Accounts Receivable

Invoice

Receive Payment
(Undeposited Funds)

Make Deposit

18
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Banking feeds

How it works:
- Connect your bank and credit card accounts to QuickBooks Online

- Bank data is automatically downloaded from your bank each day
— Existing transactions will be matched
— Repeated transactions with similar bank detail will be recognized by the artificial intelligence, and a
category will be suggested.

- You are still in control, and get to approve recognized transactions.

- @ Quiickbooks.

CONNECT
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Logic for downloaded transactions from the bank feed

Match transaction already entered?

Match open balance on invoice/bill?

User-created rule?
Same name categorized in past? Office Expenses
Uncategorized Expense

Uncategorized Income

@ quiickbooks.
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The Sales center

@ guickbooks.
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The Invoice tab
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Customers

Dusrbownz AL et PeeTcad Corcmen Produen ind Secvom
—
Cawrarg
Customers Mo st |
l
L™
83156
3 o) A 01 W Lo
Weevany
Wegw vty
-~
Tovwy
‘ Bov® sema-s ® .

— v CINOME - - APy f— AL AIR T
L Avwy's Bod Sansnpnny 70 .

B Wit Thae ™" 4051 464 5400 et o Srsman pagma ©

(== " Comete memnn ©

Owgs Sadiguas 7 " LU 00 Tomste wowne ©

Dubas hashahat Comgp " ° a .

infurf
@qmckbooks.

23 @DoucetGisele #QBConnect CO RN ECT



Products and Services
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Sales Receipts

<l Use Sales Receipts when:
o e $30.00

* Money is received at the time of sale

« Cash and revenue are recorded in the
— = - same transaction

« Start by clicking on the Quick Create
(Plus +) button > Sales Receipt

@ Quiickbooks.
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Invoices

5 © X Use Invoices when:
Q@ - $500.00

* The sale is recorded when products or
services are rendered

— - Payment will be received later

* Multiple payments will be made

* One payment for multiple invoices

@ Quiickbooks.
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Receiving Payments

> x| Make Payments when:

« Paying off open invoices

Po— Cloer T  secodess

qmckbooks
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Making Deposits

e Make Deposits to:
$1,250.00
» Clear out Undeposited Funds
« Combine individual payments to equal
j e st [ T ' the total that you put in the bank
= o « Batch merchant service payments

@ Guiickbooks.
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Daily Workflow: Expenses




Workflow

“Cash” Transactions Accounts Payable

Expense includes:

Debit

Interac

Direct withdrawal
Wire Transfers
Credit Card Charges
PayPal

Other...

Print Cheques Pay Bills

@ quiickbooks.
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The Expenses center

teparrer

Expense Transactions raoete + [y
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qmckbooks
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The Vendor center
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The Vendor Detail page

v Brosnahan Insurance Agency - w [EEEE——
SlCa $241.23
| 21
- - oy ANoLiw _N ALY
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Entering Expenses

Expenses are used when: g o %
2 - $50.00

- Payment is made at the time of =

purchase
« Use for cash, credit card, debit card, " - .

ACH payments or wire transfers to

others

(o~ A

@ Guiickbooks.
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Entering Bills

Bills are used when:

The expense is recorded when

products or services are purchased
(accrual basis)

Payment will be made later
Multiple payments may be made

One payment against multiple bills

35
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Paying Bills

Bills Payments are used when:

Payment is made to satisfy an existing
Bill in QuickBooks

Can be paid from a bank or credit card
account

Pay in full, make partial payment, or
pay several bills at once

.......

@ Quiickbooks.
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Writing Checks

Checks are used when:

Creating manual or computer printed
checks

Payment is made at the time of
purchase

Paying off a Bill

37
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Additional Bookkeeping Tools




Running Payroli

Pay employees and contractors:

« Enhanced (DIY) or Full service (Intuit N
does everything) ey

« Direct Deposit

« Pay Taxes with a push of a button

 T4s

@ Guiickbooks.
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Reconciling your Accounts

Reconcile all bank accounts, credit ' .
cards and loans every month: - L .

« Super-easy because of the Banking
Feed

« (Catch and delete duplicate transactions

« Find transactions posted to the wrong
accounts
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Running Reports

Slice and dice your data to analyze
your business

 How many reports you have depends
on the version of QBO you’re using —
over 100 in Plus

« All reports are customizable
« Reports can be exported to Excel

* Reports can be emailed to
management automatically
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Attaching Receipts

You can attach backup documentation > X
to every transaction:

* Images and PDFs
« Drag and drop

* Click paperclip and browse to saved file

@ Quiickbooks.
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QuickBooks Payments Merchant Services

QBO has built-in credit card
processing for your customers

« Most major credit cards

« Send Invoices with a Pay Now button

Wyldstyle Construction

$875OO s [ 3 e

Wiktstyhe Constracmon B 2
3 NE & - LIRS
Portand, OR 07213 US - 5
s ] 4550
o i
Ll

» Automatically charge customers with mmeE. mesm o
Recurring Sales Receipts
« All Payments batch automatically T T—_— __
@ Quiickbooks.
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Bells and Whistles:
Workflow Miracles




Special features
QuickBooks Online features automate bookkeeping processes

Unlimited Bank Recurring Sync from your
Feeds with Transactions mobile device

Rules

@ quiickbooks.

CONNECT
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Banking Rules to reduce or eliminate data entry

Rule

Class

Automate the banking feed:

« Create Rules to assign Payee,
Category, Class, Memo, and even
Splits for expenses

« Use a single criteria or multiple
conditions

« Use Automatically add to books for
routine transfers and expenses

- You don’t have to touch them at all!

||||||
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Recurring transactions

Create templates for all transaction
types:

 Run them on a schedule, get
reminders, or just save for future use

« For regular client billing, create a
Scheduled Invoice or Sales Receipt

e - Run credit cards and send emails to
B ... clients

- Do your invoicing without lifting a finger
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Do your work in the field

Estiato oo Reduce after-the-fact accounting and
redundant procedures:

« Build Estimates, get approval
signatures, and email a copy right on
07 Wall Framing 1.00 2,000.00 2,000.00 the SpOt

* Create Sales Receipts and swipe credit
cards

« Use time-tracking apps for timecards

sg/ng%/ « Use scheduling and dispatch apps

N
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Next Steps




What should you do now?

Talk to a ProAdyvisor to help you!

« Choose a version of QBO

A Nm’ﬁ"ﬂu
 Set up the account file, and customize it for your business qffk
« Explore third-party apps to solve your pain points &
« Send Invoices to clients and take payments
« Automate as many routine workflows as you can to reduce data entry...
and human error!

@ quickbooks
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Questions?
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Rate this session

1. Select Sessions

wil ATAT LTE 5:41 PM @ 7% ao%m
T Fachbocka
CONNECT
My Profile
[2=| Activity Feed
Networking
[ ;,1‘ Agenda at a Glance

() sessions

N LA

[

w3 Personal Program
Speakers

Floor Plans

Q/ < Exhibitors

Share on Twitter and Instagram using #QBConnect

2. Select Title

i.obtu!km and Breakfast

Accountant Welcome and Keynote

Data Flow and Manage...

Knowing Your Worth: The Link Between Self Esteem...
Large Firm Session: Empowering Change
Jay Duke, Yassir Karam, Alan Long, Tony Vanorny

Ninja Warrior Strategy For Accountants: How to Rul...

the Wave of Digital Disruption: The Differenti...

3. Add Rating

o AT&T UE 5:41PM @ v % 39%m

£ Detail

Assessing and Onboarding New Clients

Nov-05-2018 11:00 AM - 12:00 PM

Best for Accountants & Bookkeepers.

CPA Credits: 1

Landing a new client is always exciting, but it can be
overwhelming, too. The first few months of a new client
relationship is an important time to build trust and
confidence through a seamless onboarding experience.
How do you get the information you need, engage your
team, and make sure nothing falls through the cracks to

ensure a smooth start? This session will cover essential best
practices for new client assessments and onboarding.

Brittany Brown
you didn't rate yet
Add -> Personal Program

Add To Calendar

@ quiickbooks.
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Material Download

Session slides can be found on the QuickBooks Connect agenda page

1) Find the session on the agenda
2) Select + for more information

3) Download PDF of slides

https://quickbooksconnect.com/agendal/

Breakout Sessions

Exhibits, Activations and Connections +
HR Essentials: 5 Steps to a Compliant Workplace +
Building Compassion: The Role We All Play in Creating Unbiased Businesses +
. on repeats
Freelance Finance: A Toolkit for the Self-Employed « ion repeats +
The Fine Print: Legal Know-How for New Businesses +
Get Bossy: Develop Next-Generation Leadership Skills +
No Stone Unturned: New Funding Sources to Fuel Business Growth +
Marketing Your Business Part 1: Customer Acquisition +
Digital Savvy: Nurturing Your Online Brand +
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