
Budget Detail Allowable Costs 
Costs that Require Prior, Specific Written or FNS Approval 

Teresa Cornett 

Manager for PES 

TEXAS DEPARTMENT OF AGRICULTURE 

COMMISSIONER SID MILLER 



It is not all inclusive of all information 

contained in the resources.  CE’s are 

responsible for understanding and 

complying with the resource materials. 

About This Class… 



HOUSEKEEPING 
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Definitions 



Prior Approval – All costs require prior 

approval before they can be incurred 

Specific Written Prior Approval - Some 

costs require additional levels of approval as 

identified in FNS 796-2, Rev.4 (Exhibit I).  



Related Party Transaction  

is a transaction between: 

•The institution and its parent corporation, corporate 

divisions, subsidiaries, an employee(s), officer(s), 

agent(s) of the institution members of their immediate 

family either directly or indirectly through corporations, 

trusts or similar arrangements in which they hold a 

controlling interest, no matter how represented.  



Less-than-arms-length transaction - 

Is one under which one party of the 

transaction is able to control or 

substantially influence the actions of 

the other(s).  



Allowable costs – A cost may be allowable if:  

 

       It is determined to be necessary and reasonable 



Prior Approval 

All costs require prior approval before 

they can be incurred. 

   

REQUIRED: The State agency’s written 

permission must be obtained ahead of 

the expenditure.  



Activity #1 

• Today a sponsoring organization of centers 

has submitted costs in the TX-UNPS budget 

detail for a janitorial services.   

• The contract is bona fide and the costs are 

necessary, reasonable and allowable.   

• The contract was executed with a start date 

of December 15th, 2019.   

 

---Would you approve the budget amendment? 

Why or why not? 



NOT ALLOWABLE 

CE did not submit the costs before incurring 

the costs as required by federal regulations. 
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SPWA 



Specific Prior Written Approval 

SPWA costs are entered into the SPWA Request form in TX-

UNPS and are not entered into the budget detail in TX-UNPS 

until TDA or when needed,  the USDA Regional office, have 

approved the SPWA costs. 



Specific Prior Written Approval 

• Expenses requiring SPWA may NOT be incurred until the 

CE has obtained written approval in advance from the 

State Agency.  

 

• When an institution does NOT request specific prior 

written approval before incurring the cost, the cost must 

be disallowed and will result in a recovery of 

administrative funds.  
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Procurement  



Procurement regulations ensure the 

best: 

food 

supplies 

equipment 

other goods and services 

are obtained efficiently, at the 

best available price and without 

conflicts of interest.  

 

Rules and Regulations  

Why we have them?  



 

• A CE must use its own 
documented procurement 
procedures which reflect 
applicable state, local, and 
tribal laws and regulations, 
provided that the 
procurements conform to 
applicable federal law (2 CFR 
§§ 200.318 and 200.319(c)).  

Written Procurement policy 
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03 

 

 

Full and 

Open 

Competition  

What is the foundation of sound 

procurement? 
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 A Level Playing Field;   

The Same Opportunity 

For All Vendors 

Quality Products 

And  Services ;  

 Lower Prices 





Documentation need for 

Application Processing: 

Micro Purchase  

    Micro Purchase –  Upload a copy 

a copy of the lease or contract if 

applicable in the TX-UNPS SPWA 

request form.  



Documentation need for 

Application  

Small Purchase – requires a 

CE to obtain two price 

quotations from an adequate 

number of qualified sources.  



Documentation need for 

Application  

Small Purchase. 

The price quotations must be 

uploaded in the SPWA 

request form.  



Documentation need for Application 

Processing:  

Formal Procurement:   All documentation must 

be uploaded in the SPWA request form based 

upon what type of formal procurement your 

organization is using whether : 

• Competitive sealed bid - IFB  

• Competitive proposal  - RFP   



Activity #2 

• Today a sponsoring organization of centers 

has submitted costs in the TX-UNPS budget 

detail for a dietician to prepare menus for an 

adult day care center.  

• The contract is bona fide and the costs are 

necessary, reasonable and allowable.   

 

---Would you approve the budget amendment? 

Why or why not? 



NOT ALLOWABLE 

• This cost requires Specific Prior Written 

Approval and should not have been 

entered into the budget detail in TX-UNPS 

without SPWA approval from TDA.  (FNS 

796.2 Rev 4 24 a pg 56) 
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TX-UNPS 































THANK YOU 
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 

policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 

programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 

retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.   

  

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, 

large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they 

applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA 

through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in 

languages other than English. 

  

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-

3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 

letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy 

of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:   

 

mail:  

U.S. Department of Agriculture  

Office of the Assistant Secretary for Civil Rights  

1400 Independence Avenue, SW  

Washington, D.C. 20250-9410;  

 

fax: (202) 690-7442; or email: program.intake@usda.gov. 

  

This institution is an equal opportunity provider. 

TEXAS DEPARTMENT OF AGRICULTURE 

COMMISSIONER SID MILLER 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov

