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Objectives 

Further enhance partnerships to facilitate 

program success. 

Provide CEs with a general idea of what will be 

reviewed during an AR conducted by TDA. 



Criteria 

Minimum criteria considered 

• Code of Federal Regulations (CFR) at 7 
CFR Part 226 

• 2 CFR Part 200 
• Texas Administrative Code (TAC) at Title 4, 

Part 1, Chapter 25 
• TDA & CACFP Handbooks 
• FNS 796-2 Rev 4 

 

 



CHILD AND ADULT CARE FOOD 
PROGRAM 

 
TYPES OF SITES 

Day Care Homes 

Adult Day Care 

Child Care Centers 

At-Risk Afterschool 



Desk Review 
TDA will review 
requested 
documentation 
submitted in TX-UNPS 
by the CE prior to the 
on-site review. 

On-Site Review 
TDA will conduct an 
entrance conference 
and complete 
associated fieldwork. 
The CE will have an 
opportunity to provide 
additional information if 
required.  

Site Review 
TDA will observe an 
entire meal service 
at one or more 
sites. The CE will 
be notified of 
identified non-
compliances.  
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Desk Review 



Desk Review 

• The CE will receive an 
Administrative Review 
Engagement/Appointment Letter 
and CACFP Financial Sampling Tool 
via email 35 days prior to the date 
of the on-site review.  

 
• The CE will have 25 days after the 

date of the Administrative Review 
Engagement/Appointment Letter 
to upload the documentation to TX-
UNPS.  
 The local ESC is available as a resource to assist in 

uploading the information. 



02 

On-Site Review 



On-Site Review 

• Entrance Conference 
 
• Site Review 
 
• Exit Conference 
 



03 

Site Review 



Site Review 

• One or more meal services will be observed 
at one or more sites 
 

• The site will have to provide specific 
documentation to TDA 

 
 
 
 
 



Measuring 
Compliance 



Enrollment  
Eligibility  
Counting/Claiming  
Meal Production/Food Service 
Monitoring/Training  
Resource Management 
Procurement 
Record Keeping 



After the 
Review 



Notification 
Required Corrective Action 
 20 days 
ESC 



In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 

programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.   

  
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, 

large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they 
applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA 

through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in 
languages other than English. 

  
To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-
3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a 
letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy 

of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:   
 

Mail:  
U.S. Department of Agriculture  
Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW  
Washington, D.C. 20250-9410;  
 
fax: (202) 690-7442; or email: program.intake@usda.gov. 
  
This institution is an equal opportunity provider. 
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http://www.ascr.usda.gov/complaint_filing_cust.html
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