Presentation Submission Instructions

1. Returning users log in. New Users will need to create a profile you can do this by clicking either the
“New User? Click Here” link.
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* New User? Click Here

Click here for instructions on how to submit a presentation.

Presenter Benefits and Expectations

All presenters receive complimentary registration to the conference (including lunch for all three days). Presenters are invited 1o a special
multitude of networking opportunities. Presenters are responsible for providing copies of their handouts and for providing presentation mat
Deadlines:

= October 16, 2018: Call for Presenters closed.

= November 2, 2018: You will be notified by November 2 if you are selected to present at the conference.

= November 29, 2018: Presentation due to Energy Design Conference. (Presentations needed to submit for CEUs in accordance witf|

= February 14, 2019: Final version of presentation due for posting on EDC website

Conflict of Interest Policy

Our goal is to provide a positive educational experience for all attendeas. For this reason, we request that sessions avoid promoting and/ol|
applications based on questicnable product integrity and/or credibility.
For questions or information, please contact Amanda Oja at (218) 355-3162.

2. New and Returning users. Enter all of the necessary profile information in the spaces provided and
click “Save”. You will not be able to submit a presentation until all required questions are answered.
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Click here for instructions on how to submit your presentation.

E-mail Address * ?

ehelken@mnpower.com

Password * 2

Update Password

First Name * 2
Emily

Last Name * 7

Heiken

Phone ?

218-355-3070

Company

Minnesota Power




3. Continue to the Submissions page by clicking “Submissions” on top navigation ribbon. Here is
where you will begin your presentation submission. To begin, click “ADD NEW”. Complete one
presentation submission at a time, you will be able to add more later by clicking “ADD NEW” again.
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Click here for instructions on how to submit your presentation.

Your Submissions
ADD NEW

4. You will be presented with a list questions to answer regarding your presentation submission. Please
answer all questions thoroughly.
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Click here for instructions on how to submit your presentation.

Your Submissions

&1 Submission

Presentation Title * 2

Sample Presentation

Subject Matter (hold down Ctrl and click options to select more than one)

Energy-Efficient Remodeling

Existing Buildings and Rehab Opportunities
Green Building and Sustainable Development
Human Health and Building/lAQ/Ventilation
Policy and Codes

Session Description (50 - 100 words) * Words left: 100 2

Please provide at least seven expected outcomes/learning objectives from your session:




5. You can add additional presenters by clicking “ADD NEW” under Additional Presenter
section.

Anticipated level of knowledge participants should have to attend this session:

() Basic () Intermediate () Advanced

Additional Presenter
ADD NEW

~ Emily Heiken

“ Jane Doe

6. You will enter the co-presenter’s information here. Once entered click “save”.

Additional Presenter

Applicant Type = 2 N
Co-Presenter

E-mail Address * 2

jdeer@mnpower.com

First Name = 2
John

Last Name * 2

e




7. You can also upload your presentation.

Additional Presenter

[

~ Emily Heiken
* Jane Doe

< John Deer

Showing: 1-3 of 3

Please upload any applicable file (You can only upload one file at a time. Us

Upload +

8. You will know your file has uploaded when you see the “Download file” link appear. Click the link to
ensure you have uploaded the correct file. You can only upload one file at a time. Use the other
“Upload” buttons to add additional files.

Additional Presenter

~ Emily Heiken L
+ Jane Doe [

“ John Deer i

Showing: 1-3 of 3
Please upl ny applicable file ('chL\E;an only upload one file at a time. Use the Additional fil

Upload

Additional file upload
Upload

9. After you have entered all of the necessary information click “save & submit”. You can also click
“save & continue later” if you would like to finish your submission at a later time.

10. If you would like to submit another presentation click “ADD NEW” under Your Submissions.

If you need to edit your presentation, or need to complete a previously started submission, you can log
back in using your email address and password you entered when creating your profile.

Click on the submission you would like to edit to open it. Remember to save & submit when complete.

*If you need assistance please contact Eva Chicheko at echicheko@allete.com or 218-355-3306
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