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Learning Objective(s)

At the conclusion of this webinar, Congress 

Presenters will be able to: 

• Explain the role of a Lead Presenter

• Describe the PMI Congress Audience

• Identify Congress Program Timeline

• Explain the PMI Congress Program 

Development Process
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AGENDA

• Introduction of the PMI Congress Team

• Event name and Target Audience

• Role of the Lead Presenter

• Development Timeline

• Speaker Toolkit

• Presenter Acknowledgement and Acceptance of 

Standard Conditions Agreement

• Status Update and Next Steps
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7-9 May 2018

Berlin Congress Center 
(bcc)

Berlin, Germany 
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Making It Happen – Make It Matter!

PMI EMEA Congress



Who Attends PMI EMEA Congress?
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Your Role as the Lead Presenter

• The Lead Presenter will be the point of contact 

for the session.  

• Lead Presenters are tasked with ensuring co-

presenters are informed of requirements, 

timelines and deliverables.

Your Leadership as the Lead Presenter will ensure 

all presenters experience a quality EMEA Congress



EMEA Congress Programming 

Milestones *subject to change

• 14 December Deadline | Confirm participation. complete

• 8 January – 5 February | Presentation Storyboard Drafting. **more 

details to come

• Week of 15 January | Confirmation of Final Session Details and 

Session Schedule

• Week of 22 January | Registration Confirmation Email

• 5 February Deadline | Presentation Storyboards Due

• February-March | Live Virtual Presentation Meeting **more details to 

come

• 9 April Deadline | Final PPT Presentation Due **more details to come

• 25 April, 12:00pm ET | Live Webinar: What to Expect Onsite

• 7-9 May | PMI EMEA Congress, Berlin, Germany
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Hotel, Travel & Visa

To visit the PMI® EMEA Congress 2018 webpage, go to https://www.pmi.org/emea-congress
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EMEA Congress Presenter’s Platform
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Speaker Toolkit
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Hyperlink for Speaker Toolkit:
https://www.eiseverywhere.com/eSites/emeacongress2018/Speaker%20Toolkit



Presenter Acknowledgement and 

Acceptance of Standard Conditions 

Agreement

• Responsibilities as a 

Presenter 

• Materials and Equipment

• Authorization to use 

Presentation Materials

• Copyright

• Proprietary Information 

Policy

• Conflict of Interest and 

personal/business promotion
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PMI Policy Regarding Proprietary 

Information

• Content is tailored to a 

global audience

• Has not be presented or 

published in another forum 

including PMI or 

projectmanagement.com

• Content may be published 

after Congress



Conflict of interest and personal / 

business promotion policies

• Presenters are encouraged to refrain from 

promoting services and products from the 

podium.

• If you are interested in promoting a book, 

please visit the Speaker’s Toolkit regarding the 

onsite PMI bookstore (before 2 April)



Status Update as of 18 December

• Copywriter review of session titles, session 

descriptions, learning objectives

• PDU validation process

• Building overall session schedule, date and 

time
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Registration

Congress Team will process registrations for 

Lead and co-presenters.

In late January, an email will be sent confirming 

your registration.
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Presentation Development and 

Delivery Program

Phase 2 

Virtual Practice Presentation 

February-March

Phase 1

Presentation Storyboard

January

Phase 3

Final PowerPoint Presentation

Deadline 9 April



event.speakers@pmi.org
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THANK YOU


