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Showcase Registration Details

Location of the 2010 Creativity World Forum and Showcase

Cox Convention Center

Cox Arena

1 Myriad Gardens, 

Oklahoma City, Oklahoma 73102

USA

Set–up, Show Hours and Dismantle

	Set–up: 

Monday, November 15th              
	9:00 a.m.-4:00 p.m. 

	Show Hours: 

Tuesday, November 16th

Wednesday, November 17th
	7:00 a.m.-6:00 p.m.

7:00 a.m.-5:00 p.m. 

	Dedicated Showcase Hours: 

Tuesday, November 16th

Wednesday, November 17th
	7:00 a.m.-8:15 a.m.

2:00 p.m.-6:00 p.m.
7:00 a.m.-8:15 a.m.

2:00 p.m.-3:00 p.m.

	Dismantle:

Wednesday, November 17th
	5:00 p.m.-8:00 p.m.


Booth information
Each showcase booth rental consists of: 
· Showcase access for two exhibiting attendees

· 10’ X 10’ Booth structure with pipe and drape

· Sign 

· Electricity

· 1 skirted table with two chairs 
· Trash can
· 50 word listing with logo in the conference program 
· Breakfast and lunch–November 16–17, 2010
Early Registration Discount: 

Showcase organizations that register by midnight on October 15, 2010 will receive the Early Registration Discount price of $2,000 per 10x10 space. 

Regular Registration: 

Regular registration for entries received by November 10, 2010 is $2,500.  All entries are subject to final approval by the Showcase Committee. You may also request a showcase contract by emailing info@stateofcreativity.com, subject line: “Showcase Contract”, and a contract will be forwarded to you. Upon completed registration participants will receive an official showcase organization packet.   Showcase space will be assigned on a first come–first served basis.  All attempts will be made to accommodate showcase space requests. 
Booth Construction and Design

The booth construction consists of a pipe & drape systems which holds curtains along the back wall and 3’ side walls.  There are no fixed walls.  Each showcase organization must be confined to the spatial limits defined.  Placement of equipment and displays cannot block the visibility of neighboring showcase organizations. 

Convention Services (Additional Showcase material, shipping and handling):
For your forum showcase needs, the general contractor for convention services is Event 1 Productions.  Additional showcase material, AV needs, shipping and handling will be provided by Event 1 Productions.  Forms for convention services will be included in the showcase packets that will be sent to all showcase organizations.  
Booth Material Shipment guidelines: 

Each package should be clearly labeled with the following information:

2010 Creativity World Forum

November 16–17, 2010


Booth number

C/O:  Event 1 Productions, Inc.

YRC

8000 SW 15th Street

Oklahoma City, Oklahoma 73128

Earliest delivery date of parcels is October 20, 2010. Latest delivery date for parcels is November 12, 2010.   Delivery to the Cox Convention Center will take place during the opening hours of the Cox Arena: 9:00 a.m.–4:00p.m. on Sunday, November 14th.   

Subletting of Space: 

The  showcase organization may not assign, sublet, or apportion to others any part of the space allotted, and may not advertise or display goods or services other than those sold by them.

Exhibitor Representatives:

Each showcase organization must provide a representative(s) within the showcase space during the open hours of the Expo Hall. Each showcase organization is allowed access for two (2) representatives to staff each showcase space. There is a $100 registration fee for each additional representative present in the showcase area. Please register full conference attendees separately here
Conference Hotels: 

2010 Creativity World Forum has a room block at the following hotel: 

Colcord Hotel – Room rate: $154 per night. Block expires on October 22, 2010

To reserve within the reserved block, hotel reservations must be made here.
Booth Maintenance

The Oklahoma DC, the organization, is only responsible for the maintenance of the communal areas. The exhibitors are responsible to keep their booth clean. Waste management will be provided by the organization. 

Insurance 

The showcase organization is responsible for the insurance of any exposed goods, liability against third parties, robbery or damage.

Cancellation Policy: 

Cancellations before October 15th, 2010 will receive a 50% refund.  No refunds will be made after that date.  

Please review the following links for additional information: Showcase Space Floor Plan and Sponsorship Opportunities.
Reserve your space now. 

Register online by clicking here. 
OR you may print and mail your contract: To request a printable contract, contact Creative Oklahoma at (405) 232–5570  or email: info@stateofcreativity.com, and use the subject line: “Showcase Contract”.  A completed contract must include full payment, check payable to Creative Oklahoma, a 50 word description of your company, the products/services you wish to showcase and your telephone number.  This information will be included in the attendee conference packet and website. Upon receipt of payment, a confirmation notice will be sent to the email address on the contract. Please mail completed contract to:   Creative Oklahoma, 133 W. Main, Suite 100, Oklahoma City, Oklahoma 73102. 
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