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HIMSS ME UAE Week 2015 
 

9-10 December 2015 

 

Mohammed Bin Rashid Academic Medical Center, Dubai UAE 
 

SERVICE MANUAL 
 

Please send in your order forms by the due date 

 

15TH NOVEMBER 2015 

                   



 

PICO INTERNATIONAL LLC (JLT Branch) 
Official Stand Contractor for HIMSS ME 2015 

 

This manual contains essential information – please read it carefully and follow the 

instructions closely for a successful event. 
 

This section includes a wide range of information about the services we provide, to assist you in 

you’re planning and participation at HIMSS 2015, Mohammed Bin Rashid Academic Medical 

Center. All services which you require can be ordered using the appropriate order form and returned 

to Pico International LLC. Kindly ensure you read through the entire manual as it requires 

necessary actions that have specific deadlines.  

All order forms and payments must be made as per the deadlines mentioned to avoid a surcharge. 

 

SHELL SCHEME EXHIBITORS 

 

Pico International LLC has a complete range of furnishings, stand fittings, graphics and lighting to 

decorate and make your stand exclusive. Please ensure that any standard items hired by you for 

the exhibition are supplied by the official contractor- Pico International LLC. All standard 

items supplied by other contractors are not authorized and may be removed from your stand. 
All standard items are supplied by the official contractor – PICO and are on a rental basis. 

 

SPACE ONLY EXHIBITORS 

 

Complete stand fitting design and construction are at your service and we would be pleased to 

discuss your requirements with you. Please contact Mr. Anush Rao 

 At anush.rao@ae.pico.com  or Mr. Jude Romualdez at jude.andrei@ae.pico.com  

 

GRAPHICS AND SIGNAGE  

 

Pico International LLC can provide you with graphics and signage’s should you require any. Please 

do advise your requirements so that a quote can be provided for the same. Once the graphics are 

confirmed, the artwork needs to be sent to us on a WETRANSFER in Hi resolution format in order 

to print. Payment made prior to the buildup of the exhibition will ensure your stand is ready on your 

arrival. Our onsite offices will be pleased to provide you with any assistance which you may 

require, as well as accepting additional orders and outstanding payments. 

 

ELECTRICALS 

 

‘Shell Scheme’ stands are provided with 1 x 13 amp 250W square pin standard socket and 3 x 

100W spotlights mounted on 1 track per 9 sqm. Lights will be fitted behind the fascia or to the roof 

support beam and a 13 amp socket outlet at floor level on the rear wall. Additional lighting or power 

points may be ordered using the Shell Scheme Electrical Order. If you require your lighting or 

power points to be positioned in specific locations on your stand please mark on the Grid Plan. If 

you do not indicate positions, the fitments will be fixed in positions thought appropriate by our staff 

and any changes will incur charges. 

 

mailto:anush.rao@ae.pico.com
mailto:jude.andrei@ae.pico.com


 

All electrical work on Shell Scheme stands must be done by Pico International LLC electricians. 

Items not supplied and fitted may be removed from your stand. Please contact us in advance if you 

require any assistance. During build up our site office is open to offer any help which you may 

need. Pico International LLC electricians are available throughout the exhibition to assist in solving 

any problems on your stand. Any issues need to be addressed to the onsite office for quick and 

immediate assistance. 

 

SHELL SCHEME 

 

PERIMITER STANDS 

 

Constructed from the Octanorm modular aluminum system with off white polykem infill panels. 

70mm deep off white aluminum beams form the ceiling grid. Height 2.5m  

(2.43m to underside of ceiling beams).  

 

ISLAND STANDS 

 

Constructed from Octanorm modular aluminum system and consist of perimeter fascias only, 

supported by Octanorm pole sections.  

Wall panels are not normally provided for Island stands. If wall panels are required: 

 The allowance is 1 panel per 3sqm of stand space and these panels are supplied at no 

additional cost. The position of any panels required must be clearly marked on the grid plan 

and submitted to Pico International LLC at least 14 days prior to the show date.  

 Any further panels requested over and above the allocation allowed, or ordered on site will 

be charged at the specified rate.  

 No panels will be installed without a duly completed grid plan showing position and 

orientation of stand.  

 

These panels must be located as centrally as possible within the stand and must be positioned at 

least two meters away from the perimeter. When submitting your grid plan, please ensure you 

observe the regulations as specified within the Exhibitors Manual regarding perimeter walls.  

 

FASCIA 

 

The fascia height with aluminum frame is on foam board as shown in the design.  The exhibitors 

name & stand number in English will be in Arial Bold upper case of 50mmH applied to the left 

side.  However if any changes is required by the exhibitor there will be an additional charge payable 

by the exhibitor. 

 

FLOOR COVERING 

 

All stands will have roll carpet with fire prevention treatment covering the entire floor area of the 

shell scheme booths. 

 

 

 

 



 

 

 

PICO INTERNATIONAL LLC 

 

CONTACT US AT: 

Pico International LLC Tel: 00971 4 4204028 / Fax: 00971 4 4204038 

Level 12, Building AA1 jude.andrei@ae.pico.com  

Mazaya Business Avenue Anush.rao@ae.pico.com  

 P.O. Box 37679 info@ae.pico.com                                                   

United Arab Emirates www.picodubai.com 

        

 

PAYMENT PROCEDURES 
Account Name : Pico International LLC 

IBAN                : AE100330000019000013200 

Bank                : Mashreq Bank 

Address           : DIC Branch, Dubai, United Arab Emirates 

Swift Code       : BOMLAEADXXX 

 

 

ALL BANK CHARGES TO BE BORNE BY SENDER 

Please note the amount credited to our bank account must be the exact order value. Any shortage must 

be paid in full prior to the order being processed. Transfers once done a bank advise copy needs to be 

sent to Pico International LLC to follow up on payment. Advise copies not received for any transfers 

done will be regarded as nonpayment and hence will show outstanding in our books. Please ensure 

therefore that you allow adequate time for your Transfer to clear the banking system to avoid problems 

on site.  

 

COMPANY CHEQUES 

Only U.A.E Dirham cheques are accepted.  

 

CREDIT CARDS 

Only VISA/MASTERCARD credit cards are accepted on site  

Orders will not be processed without payment in full prior to opening day. 

3% charges Visa / 3.5% for Mastercard  
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General Information 

1) Exhibitors are requested to return all related forms to Pico International LLC by the deadlines 

indicated on each form. When the service is not required, please mark “not applicable” on the 

form & fill in the company name & stand number. 

2) All Standard Shell Scheme Exhibitors must fill in the Fascia Name Form i.e. Form 2 in the 

Exhibitor Service Form Section and return it to the contact person on the form. 

3)  For Electrical Order, kindly fill in the electrical order form & indicate in the grid plan the 

approximate location of each item. There will be a 20% surcharge for orders received after the 

deadline i.e. November 10,2015 

4) For Furniture Order, we have both system & readymade furniture available for rental. Order 

forms & color photos are available. Again, there will be a 20% surcharge for orders received 

after the deadline i.e. November 10, 2015& priority will be given to advance orders. 

5) For exhibitors who need assistance not mentioned above (e.g. graphics, stand design & 

fabrication etc), kindly contact us for more information. 

 

Pico International LLC, 

P.O. Box 37679, Dubai, U.A.E. 

Tel: (9714) 4204028 

Fax: (9714) 4204038 

E-mail: jude.andrei@ae.pico.com / anush.rao@ae.pico.com  

 

Standard Shell Scheme Specifications  
All 3 x 3 sq. meter Standard Shell Scheme come with the following items: 

 

All aluminum profiles & wall panels in white color. 

 

a. Wall – 3 sided wall with 1no. Fascia for centre booth & 2 sided wall with 2nos of fascia 

for corner booth. Wall ht. is 2.50mH. 

 

b. Fascia – the fascia height with aluminum frame is on foam board. The exhibitors name 

& stand number in English will be in Arial Bold upper case of 50mmH applied to the 

left side. However if any changes is required by the exhibitor there will be an additional 

charge payable by the exhibitor. 

 

c. Electrical – provide 3nos of 100W Track Spotlights behind the fascia & 1no. 13 amp 

250W square pin socket along the back wall of the booth. 

 

d. Furniture – provide 2nos. Leather Bar Stool White (BS05),  

1no. and 1no. Bistro White round table with one leg (BT01) 

       1no. System Info Counter (S1) 

 

e. Carpet: Grey Needle Punch 
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1)  

ELECTRICAL ORDER FORM 
Deadline: November 15, 2015 

 

This form must be completed and returned by all exhibitors (if required) to Pico International LLC 
P.O. Box 37679, Dubai, United Arab Emirates | Tel.: (971-4) 420 4028, Fax: (971-4) 420 4038 
Email: jude.andrei @ae.pico.com   | CC: Anush.rao@ae.pico.com  
 

 

Please print in block letters or attach business name card 

Company name   
 

Booth number       Hall number  
 

Contact person 
 

Address 
 

Postal code    City     Country 
 

Phone     Fax     E-mail 
 

(Please note that all electrical orders must be supplied and installed by the Official Contractor) 

 

  

     

Item Description 

Advance: More 
than 4 weeks 
prior to Show 
date (USD) 

Standard: Less 
than 4 weeks 
prior to Show 
date (USD) 

On-site rate 
    (USD) 

QTY. 
Total 
(USD) 

16 Amps Single Phase                         250.00                      300.00                     375.00      

32 Amps Single Phase                         458.00                      549.60                     687.00      

16 Amps Three Phase                         745.00                      894.00                 1,117.50      

32 Amps Three Phase                      1,250.00                  1,500.00                 1,875.00      

62 Amps Three Phase                      2,105.00                  2,526.00                 3,157.50      

Water and Waste                      1,650.00                  1,980.00                 2,475.00      

 

     
 

ELECTRICAL FITTINGS 
UNIT COST                           

(USD) QTY TOTAL COST (USD) 

100W Track Spotlight 60.00     

50W Long Arm Halogen Spotlight 75.00     

40W Fluorescent Tube 50.00     

300W Short Arm (yellow light) 90.00     

300W Long Arm Floodlights (yellow light) 100.00     

13 Amp Socket (3 Pin Socket) 58.00     

Single Phase Distribution Board 225.00     

Three  Phase Distribution Board 450.00     

Extension Cord (square pin) 25.00     

Multi-pin plug (adaptor) 10.00     

24 Hour supply  = Current rate + 30%      

GTOTAL USD 
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This order is only valid if accompanied by full payment in favour of "Pico International L.L.C." either by Bank Draft 
or Bank Transfer net of charges to: 
  
IBAN : AE100330000019000013200  

Bank : Mashreq Bank  

Address : DIC Branch, Dubai, United Arab Emirates  

Swift Code : BOMLAEADXXX  

 

If a bank transfer is made, kindly send bank advise copy and carry a copy of the same at the time of exhibition as proof of 
payment. 
 
BOOKING CONDITIONS: 

Please note payment in full must accompany this order. Items will not be supplied if payment is not received in 
advance. No invoice will be issued; the order form itself will be a confirmation and official document. Once ordered 
and paid there will be no refund. There will be a 20% surcharge after the deadline. 
 



 

GRID PLAN 

Exhibitor Name: Stand No.:  

Authorized Person: Signature:  

Please indicate on this Grid plan (1cm = 1cm) the approximate electrical layout you require for your 
stand.  (Indicate also gangways and adjacent, to ensure positive identification). 

 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

                 

 
 

 

 

 

 

 

 

 
 
Date: Name: Signature: 

 

 

 PLEASE PROVIDE ALL DATA REQUESTED TO ENABLE US TO ACTION YOUR ORDER. 

 YOU ARE WELCOME TO SEND US YOUR OWN DRAWINGS OR SKETCHES TO HELP US 
UNDERSTAND YOUR REQUIREMENTS. 

 PLEASE KEEP A COPY FOR YOUR RECORD. 

 



 

AUDIO VISUAL ORDER FORM                           
 

To the attention of Ms. Anood Latif & Mr. Jude Andrei of Pico International L.L.C.  

P.O. Box 37679, Dubai, United Arab Emirates | Tel.: (971-4) 420-4028, Fax: (971-4) 420-4038  
Mobile: +971 56 344 5894 | Email: jude.andrei@ae.pico.com  | CC: anush.rao@ae.pico.com  

  
IF THIS SERVICE IS NOT REQUIRED PLEASE MARK THE BOX                  AS NOT APPLICABLE AND FILL IN COMPANY 

NAME BELOW AND RETURN THIS FORM TO Pico International L.L.C.  

 Deadline: November 15, 2015 

 
  

Please print in block letters or attach business name card  
Company name  

  
Booth number             Hall number   

  
Contact person  

  

  
Address  

  

  
Postal code       City         Country  

  
Phone        Fax         E-mail  

  

DESCRIPTION OF SERVICE ITEMS  UNIT PRICE (USD)  QTY  TOTAL COST 
(USD)  

LCD SCREEN    

17" LCD Data monitor  107.00        

22" LCD Data monitor  144.00        

LED TV SCREEN    

32" LED Screen with HDMI and USB Port  350.00        

40" LED Screen with HDMI and USB Port  390.00        

42" LED Screen with HDMI and USB Port  493.00        

60" LED Screen with HDMI and USB Port  1,973.00        

COMPUTERS    

Laptop Standard Configuration  370.00        

Sony DVD Player  45.00        

SOUND PACKAGES    

Option A:  
-1x sound craft spirit 8-channel audio mixer  
-2x JBL 8 SR speakers with tripod stands  
-1x microphone with cord with operator  600.00        
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Option B:  
-1x sound craft spirit 8-channel audio mixer  
-2x JBL 8 SR speakers with tripod stands  
-1x wireless microphone system (handheld or lapel)  905.00        

Option C:  
-1x Mackie/sound craft spirit 16/8-channel audio 
mixer  
-2x JBL EON/MEYER sound self-powered speakers  
-1x Wireless microphone system (handheld or lapel)  1,235.00        

    

ACCESSORIES FOR SOUND PACKAGES   

Shure SM-58 microphone with cord  120.00        

Shure UHF Wireless handheld microphone  200.00        

Shure UHF Wireless lapel microphone  200.00        

Shure UHF Wireless head set microphone  200.00        

SUBTOTAL  USD  

GRAND TOTAL  USD  

  
Terms & Conditions:  

1. The price quoted is based on the duration of not more than seven (7) days, which include build-up and teardown 

periods.  For rental exceeding seven (7) days, charges will be on daily basis.  

2. Manpower and equipment cost will be charged for special installations deemed at the sole discretion of Pico 

International LLC such as mounting of TV, data monitor, plasma screen or video wall set on high rise stands, and 

suspension of scanners/Moving Heads and other lighting systems on the Trade Centre ceiling.  Prices will be based 

on a case-by-case basis.  Approval is required for such installation.  

3. Pico International LLC reserves the right to revise the equipment rental rates for any orders received less than one 

(1) week before the build-up commences.  

4. Equipment not specified in the list can still be requested at least four (4) weeks before the build-up commences.  

5. The total value of the equipment will be billed upon loss or damage of equipment provided the client takes up the 

insurance package.   Insurance is 20% of the total rental price quoted.  

6. Hundred percent (100%) of the rental price of the equipment will be charged for cancellation once the equipment 

is delivered on-site.  

  
BOOKING CONDITIONS:  

Please note payment in full must accompany this order. Items will not be supplied if payment is not received in advance. 

No invoice will be issued; the order form itself will be a confirmation and official document. Once ordered and paid 

there will be no refund. There will be a 20% surcharge after the deadline and subject to availability.  

  
This order is only valid if accompanied by full payment in favor of Pico International LLC either by Bank Draft or Bank 

Transfer net of charges to:     

 
IBAN : AE100330000019000013200  

Bank : Mashreq Bank  

Address : DIC Branch, Dubai, United Arab Emirates  

Swift Code : BOMLAEADXXX  

 

  

If a bank transfer is made, kindly send bank advise copy and carry a copy of the same at the time of exhibition as 

proof of payment.  



 

FURNITURE ORDER FORM 
Deadline: November 15, 2015 

 

This form must be completed and returned by all exhibitors (if required) to Pico International LLC 
P.O. Box 37679, Dubai, United Arab Emirates | Tel.: (971-4) 420 4028, Fax: (971-4) 420 4038 
Email: jude.andrei@ae.pico.com   | CC: anush.rao@ae.pico.com  
 

 

Please print in block letters or attach business name card 

Company name   
 

Booth number       Hall number  
 

Contact person 
 

Address 
 

Postal code    City     Country 
 

Phone     Fax     E-mail 
 

Colour photos of the available furniture are shown on the back of this form. If your company has additional 
requirements not listed below, please contact PICO International LLC for a quotation. The rental period is for the full 
duration of the exhibition.  For exhibitors who need assistance not mentioned below (e.g. graphics, stand design & 

fabrication, audio visual, etc), kindly contact us for more information. 

 

CODE DESCRIPTION OF SERVICE ITEMS 
UNIT COST 

(USD) QTY 
TOTAL 

COST (USD) 

BARSTOOLS / CHAIRS 

BS01 Bar stool chrome (black) 54.00     

BS02 Bar stool  (Black leather seat) 54.00     

BS04 Bar stool (white gas lift) 54.00     

CH01 IRIS Leather Chair, Black 50.00     

CH02 Stackable Chair - Black Fabric 48.00     

CH03 Friends Fabric Chair - Black 52.00     

CH06 Stackable Fabric Chair - Blue 48.00     

CH07 Stackable Wooden Chair - Beachwood 48.00     

CH08 Stackable Wooden Chair - Beachwood 48.00     

CH11 Folding Chair - White or Black 24.00     

TABLES 

BT01 Bistro Table (White or Beech top) 60.00     

BT21 Bistro Table (Glass top) 107.00     

CT02 Round Coffee Table - Glass Top 50.00     

CT21 Rectangular Coffee Table - Glass Top 85.00     

MT01 Round Table 4 Legs (white top) 80cm dia 55.00     

MT01 Round Table 4 Legs (beech wood) 90cm dia 55.00     

MT11 Round Table Single Leg (white) 80cm dia 60.00     

MT11 Round Table Single Leg (beech top) 90cm dia 60.00     

SOFAS 

SS01 Curvy Legend Single Seater (Black, Red, Beige) 85.00     

SS11 Curvy Legend Double Seater (Black, Red, Beige) 150.00     
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ACCESSORIES / APPLIANCES 

AA01 Brochure Holder Table Top 24.00     

AA02 Brochure Rack (Metal - Black) 48.00     

AA11 Coat Rack (Self standing) 60.00     

AA12 Garment Rail 63.00     

AA22 Barricade Post with Tension Belt 36.00     

AA26 Sign Display Board 68.00     

AA41 Waste Paper Basket (Plastic)      10.00     

AA51 Electric Kettle 48.00     

AA62 Small Fridge 120.00     

SYSTEM COUNTERS, TABLES, DISPLAY UNITS, GLASS SHOWCASE 

S1 Info counter (103L x 53W x 103cmH) 75.00     

S1a Info counter (103L x 53W x 79cmH) 70.00     

S1b Info counter curve (144L x 67W x 103cmH) 75.00     

S1c Info counter curve, Half round (200L x 100W x 103cmH) 138.00     

S2 Lockable cabinet (103L x 53W x 79cmH) 84.00     

S3 Low glass showcase (103L x 53W x 103cmH) 138.00     

S3a Full Glass Showcase (103L x 53W x 103cmH) 138.00     

S3b Glass Showcase (103L x 53W x 123cmH) 138.00     

S4 Slope Shelf (30cmW x 99cmL) 24.00     

S4a Flat Shelf (30cmW x 99cmL) 24.00     

S5 Display cube (53 x 53 x 53cmH) 54.00     

S5a Display cube (53 x 53 x 33cmH) 48.00     

S6 Display cube (53 x 53 x 79cmH) 72.00     

S6a Display cube (53 x 53 x 103cmH) 90.00     

S7 Square table (103 X 103 X 79cmH) 54.00     

S7a Square table (74 x 74 x 79cmH) 50.00     

S7b Rectangle table (103 x 53 x 79cmH) 52.00     

S8 Tall glass showcase (103L x 53W x 205cmH) 174.00     

S8a Tall glass showcase (53L x 53W x 205cmH) 156.00     

S9 Folding door with lock 90.00     

S10 Swing/Hinged door with lock 102.00     

SP Single system panel (Octanorm) 100x 250cm 54.00     

PB10 Peg board with 10 hooks 6” (95 x 95cm) 72.00     

    GTOTAL USD   
 
BOOKING CONDITIONS: 
Please note payment in full must accompany this order. Items will not be supplied if payment is not received in advance. No 
invoice will be issued; the order form itself will be a confirmation and official document. Once ordered and paid there will be no 
refund. There will be a 20% surcharge after the deadline and even onsite orders.  Late orders are subject to 
availability. 
This order is only valid if accompanied by full payment in favour of "Pico International L.L.C." either by Bank 
Draft or Bank Transfer net of charges to:  
IBAN : AE100330000019000013200  

Bank : Mashreq Bank  

Address : DIC Branch, Dubai, United Arab Emirates  

Swift Code : BOMLAEADXXX  

If a bank transfer is made, kindly send bank advise copy and carry a copy of the same at the time of exhibition as 
proof of payment. 

 
 
 

Date: Name: Signature:  



 

 

MISCELLANEOUS ORDER FORM   
Deadline: November 15, 2015 

 
  

To the attention of Mr. Anush Rao & Mr. Jude Andrei of Pico International L.L.C.  

P.O. Box 37679, Dubai, United Arab Emirates | Tel.: (971-4) 339-3188, Fax: (971-4) 339-4188,  
Mobile: +971 55 696 7717| Email:jude.andrei@ae.pico.com | CC:anush.rao@ae.pico.com  

  

IF THIS SERVICE IS NOT REQUIRED PLEASE MARK THE FOLLOWING BOX            AS NOT APPLICABLE AND FILL IN 

COMPANY NAME BELOW AND RETURN THIS FORM TO Pico International Dubai L.L.C.  
  

 
  

Please print in block letters or attach business name card  

Company name  

  

Booth number             Hall number   

  

Contact person  

  

  

Address  

  

  

Postal code       City         Country  

  

Phone        Fax         E-mail  

  

 
  

Item  Price USD  Measurement  Quantity  Final Price  

       

Direct paste graphics on infill 
panels of measurements  

0.97mW x 
2.98mHt  145           

Direct paste with foam board  
(5mm) on infill panel of  

measurements 0.97mW x  
2.98mHt  170           

Modular system based 
mounting board for television  100           

Fascia Logo on Forex of  
measurements 16cmHt  50           



 

Fascia Name on Forex of  
measurements 1mL x 16cmHt  100           

Artificial Decoration Plant in  
Acrylic Box  150           

Artificial Decoration Plant for  
Meeting 
tables  60           

  
  

  
  
  
  
BOOKING CONDITIONS:  

  
Please note payment in full must accompany this order. Items will not be supplied if payment is not received in 

advance. No invoice will be issued; the order form itself will be a confirmation and official document. Once ordered and 

paid there will be no refund. There will be a 20% surcharge after the deadline and even onsite orders.  Late orders are 

subject to availability.  

  
This order is only valid if accompanied by full payment in favor of "Pico International L.L.C." either by Bank Draft or 

Bank Transfer net of charges to:   

  
Account Name : Pico International LLC  
IBAN : AE100330000019000013200  

Bank : Mashreq Bank  

Address : DIC Branch, Dubai, United Arab Emirates  

Swift Code : BOMLAEADXXX  

 

If a bank transfer is made, kindly send bank advise copy and carry a copy of the same at the time of exhibition as 

proof of payment.  
 
  
Date: Name: Signature:  



 

FASCIA FORM (HIMSS 2015) 

Deadline: November 15, 2015 

THIS FORM MUST BE COMPLETED AND RETURNED BY ALL TRAD EXHIBITORS ONLY 
to the attention of Pico International L.L.C. 
P.O. Box 37679, Dubai, United Arab Emirates | Tel.: (971-4) 420 4028, Fax: (971-4) 420 4038 
Email: jude.andrie@ae.com    | CC: anush.rao@ae.pico.com  

 

 

Please print in block letters. 

Company name   
 

Stand number Hall number  
 

Contact person Designation 
 

Address 
 

Postal code  City  Country 
 

Phone  Fax  E-mail 
 

 

Please enter below the Company name which you require on the fascia. This will be provided in BLOCK LETTERS, HELVETICA MEDIUM of 
50mm high (maximum 24 letters). Please use block letters. 
 
 
Fascia Name in English: 
 

                     

 
 
 
Note: 

 Any changes on fascia name after the deadline as well onsite, will be an additional charge payable by the exhibitor. 

PERSPECTIVE OF SHELL SCHEME BOOTH WITH MEASUREMENTS – 3m x 3m (CORNER BOOTH)  
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